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Introduction/Purpose: 
 
How to put teams into your team set. 
 

 Steps  Views 
1  

On the Home Page, click 
Teams & Goals 
 

 

 
    

2  
Click Manage Teams 
 

 

 
    

3  
Click Add Team 
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 Steps  Views 
4 Give the team a name and 

click Add. To add more 
teams, repeat this step. 
 
 

 

    
5  

When you are finished 
adding teams, click Done 
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Definitions, Acronyms and Abbreviations 

Term Definition 
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