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Introduction/Purpose: 
 
Web Classroom is a component that will allow teachers to access their grade book from 
home or any other computer with an internet connection. 
 

 Steps  Views 
1  

Go to the web address for 
Web classroom  
 

 

 
 “s” means secure connection 

    
2 Login using your 

schoolmaster login and 
password 
 
 

 

    
3 Default ATTENDANCE 

page will load. However 
you shouldn’t need to take 
attendance from home. 
 
 

 

 
 
 

    
4 Select 

Module…Gradebook 

Tip:Access will be 
SLOWER than at school 
so allow for some extra 
time to load pages 
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 Steps  Views 
    
5 Class list will load.  Click 

on a class to make 
changes to an individual 
class. 

 

    
6 Tabs on the right side of 

the screen are similar to 
setting in regular 
gradebook.  
 
Click on the Assignment 
tab 

 

 
    
7 Assignment View  

    
8 In the lower left corner are 

the list of options for 
assignments 

 

    
9   

 Always click SUBMIT following any changes. 
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Definitions, Acronyms and Abbreviations 

Term Definition 
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